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GREATER HUME SHIRE COUNCIL 

Schedule of the Director Corporate Community Services' Schedule of Information to Council Meeting ~ 
Wednesday 17th October, 2018 

COMBINED BANK ACCOUNT FOR THE MONTH ENDED Seotember 30th. 2018 

CASHBOOK RECONCILIATION 

General Ledger cashbook Balance as at 1st September, 2018 
Cashbook Movement as at 30th September, 2018 
Less: Term Deposits Included in cashbook Balance (Trust only) 
General Ledger Cashbook Balance as at 30th September, 2018 

BANK STATEMENT RECONCILIATION 

Bank Statement Balance as at 30th September, 2018 

(LESS) Unpresented Cheques as at 30th September, 2018 
(LESS) Unpresented EFT Payments as at 30th September, 2018 
PLUS Outstanding Deposits as at 30th September, 2018 

NAB 
Hume 
Bendigc 
WAW 
Total 

PLUS I (LESS) Unmatched Cashbook Transactions 30th September, 2018 
Cashbook Balance as at 30th September, 2018 

General Fund 
133,794.43 

-166,937.28 
0.00 

-33,142.85 

$0.00 
$10,194.49 
$2,883.11 

$0.00 
13 077.60 

-46,405.27 
0.00 

152.68 
32.14 

-33,142.85 

Trust Fund 
52,524.20 

10,000.00 
0.00 

62,524.20 

62,524.20 

62,524.20 

0.00 
0.00 
0.00 
0.00 

62,524.20 

I certify that all of Council's surplus funds have been invested in accordance with the Act, the regulations and Council's 
investment policies and that all cheques drawn have been checked and are fully supported by vouchers and invoices and have 
been certified for payment. 

Accounting Officer 
ober 2018 

This is page no.! of Schedule No.1 of the Director Corporate & Community Services' Schedule of Information to Ordinary 
Council Meeting held on Wednesday 17th October, 2018 

GENERAL MANAGER MAYOR 
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Document Name Version Number Date of Issue Review Date 

RISK – RWHS Committee Meeting Agenda & Minutes 1.0.0 22 March 2017 As Required 

 

RISK – RWHS Committee Meeting 

Agenda & Minutes  

 

Agenda 

Day, Date Thursday, 20 September 2018 

Time, Location 10:00, Jindera Community Hub 

Apologies  

Minutes of previous Meeting 14 June 2018 

Business Arising from previous 
Minutes 

- SafeWork NSW Improvement Notice – Transfer Stations 
- SafeWork PErforM Workshop – potential SC Grant 

opportunity 
- Brocklesby Toilet Lighting 
- SafeHold / Vault system change over 

General/New Business 

1. Correspondence 
a. StateCover H&W Scholarship 
b. StateCover WHS Audit Report 

2. Risk 
a. StateWide 2017/18 Continuous Improvement 

Program 
b. StateWide 2018/19 Continuous Improvement 

Program 
3. WHS 

a. StateCover Grant 2017-18 
b. StateCover H&W Scholarship Draw 2018 
c. GHC Risk/WHS Policy reviews/updates 
d. Inspections 

4. Emergency Management  
a. Review status and identify ongoing tasks 

5. New/Other Business 

Review of Risks/Hazards/Incidents  

Review of Claims  

Training/Activities  

Next Meeting  

  

ANNEXURE 7



Electronic Version is the controlled version. Printed copies are considered uncontrolled. Before using a printed copy verify that it is the current version. Page 2 of 8 

 RISK – RWHS Committee Meeting Agenda & Minutes – Version 1.0.0 

 

Minutes  

Meeting held 20 September 2018, 10:00 at Jindera Community Hub 

 

PRESENT Children’s Services, Jindera CH Deanne Burr 

 Culcairn Depot Aaron Dixon 
Liam Speirs 

 
Culcairn Office, Jindera Office, Henty Office  

Jackie Lister 
Di Snow 
Max Trimble 

 Facilities, Landfills Andrew Shaw 

 LEMO, Water & Waste Water Michael Oliver 

 
Holbrook Depot 

Bill Heriot 
Hunter Martin 
Marc Haynes (backup) 

 Holbrook Office, CTC, VIC Camilla Webb 
Mark Lister 

 
Jindera Depot 

Lee Tooney 
Conner Newnham  
Greg Woods (backup) 

 Management Rep Greg Blackie 
 

APOLOGY  

   
 

DISTRIBUTION All Staff (email)  

 Staff Noticeboards (hardcopy)  
 

MINUTES OF PREVIOUS MEETING 

 
Minutes of previous RWHSC meeting held on 14 June 2018 were 
presented to the meeting and accepted: YES / NO 

 

Business Arising from previous Minutes  Action By 
% 

Complete 

 

SafeWork NSW inspection Jindera Transfer Station 8/3/18 – 
Implement signage controls as per GHC P/L Report + yellow line 
painted 300mm off the barrier of each skip (DO NOT CROSS) at all 
facilities  

Andrew/ 
Aaron/ 
Jackie/Di 

90% 

 

SafeWork NSW workshop 17/05/2018 attended by Jackie & Di on 
PErforM (participative ergonomics for manual handling). Consider 
putting this program up for next StateCover Grant submission – 
discussed with MANEX July 2018; awaiting Grant info from SC 

Jackie/Di 10% 

 Brocklesby Toilet Lighting – review sensor/timer set up to be longer 
than 15 minutes (after lady trapped in the darkness) Greg 0% 

 StateCover Vault System demo 04/07/2018. MANEX approved 
change over from SafeHold to Vault when possible. Jackie/Di 100% 

 

General/New Business  Action By 
% 

Complete 

1. Correspondence   
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 StateCover Health and Wellbeing Scholarship 2018   

 StateCover WHS Audit Report 2018   

2. Risk Jackie 

 StateWide 2017-2018 Continuous Improvement Program (CIP) StateWide 
for Rebate 100% 

 

StateWide 2018-2019 CIP: 
- 5% - Risk Group Meeting Attendance  

o 06/09/2018 Cootamundra not attended 
o next meeting TBA 

- 5% - Conference Attendance 
o attended 08/2018 

- 40% - CIP Workbooks: (Greg-3) Roads, Bitumen, 
Playgrounds, (Colin-1) Swimming Pools 

o StateWide draft submission 31/10/2018 
o StateWide implementation progress 31/10/2018 
o StateWide final review 31/05/2019 

- 20% - Board Initiative – 1 Participation in: 
o Risk Profiling 
o BCP 
o Integrity Mgmt 
o Mock Trial 

- 30% - System Improvement – strategic or operational risk, 
MANEX endorsed and reviewed: 

o Risk Initiative 1 – TBC (ARI Committee) 
o Risk Initiative 2 – TBC (ARI Committee) 

Jackie/Di; 
Audit, Risk & 
Improvement 
(ARI) 
Committee; 
Greg & Colin 
to review 
and update 
CIP 
workbooks 
according to 
progress 

10% 

3. WHS Di 

 

StateCover Grant 2017-18: High-risk Plant & Equipment 
Assessments – all assessments completed and required actions in 
progress; the most urgent action being replacement of the 
Patching Truck Holbrook – in progress via Director Eng.  
Grant finalised and report sent to StateCover.  
Carried-over: Technology to be implemented for Plant Assessor 
pre-start checks and Work-group to be formed to develop 
procedure once mechanic recruitment finalised and settled-in. 

Di / Max / 
Greg / 
Mechanics 

80% 
SC Grant 
Finalised, 
Report 
Submitted 

 
StateCover Health & Wellbeing Scholarship Draw 2018 $8k 
submission for Skin Checks – successful for $5k (to be claimed 
after skin checks invoicing) 

Di 95% 

 

StateCover WHS Audit Report 2018 – audit results trending similar 
to last year with improvement noted for volunteer mgmt, 
hazardous noise, infection control, preventative maintenance, 
asbestos, WHS audits and mgmt. review. Many of these are 
already in progress. 

Di 40% 

 

GHC Risk/WHS Policy Review Schedule – all policies and 
procedures to be reviewed over next 12 months, commencing with 
those affected by the recent legislative changes, then prioritised by 
workplace need: 

- WHS Policy – major revision (IX: 291770) – finalised 
- Workplace Health & Injury Management Policy – revised 

(IX: 291771) – finalised 
- WHS Consultation Policy (to be rescinded & replaced with 

procedure) – finalised 
- Risk & WHS Consultation Procedure – (IX: 294312) – 

finalised 
- Disaster Recovery Policy and Continuity Business Plan (to 

Di/Jackie 70% 
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be rescinded and replaced with BCP Procedure under the 
Risk Mgmt Policy) – finalised 

- Street Stall Policy (to be rescinded – replaced with User 
Agreement doc’s under Risk Mgmt Policy) – finalised 

- Heavy Vehicle Chain of Responsibility Procedure (draft for 
consultation; info session attended; need to link with 
VendorPanel where possible) 

- PPE Procedure (draft for consultation) 
- Hazardous Noise Procedure (draft for consultation) 

 

Inspection Calendar: bmx/skate parks; caravan parks; cemeteries; 
community halls; depots and yards; workshop; stores; 
libraries/mobile libraries; office areas; parks and gardens (paper-
based, auditor?); footpaths (Reflect); landfills; road construction 
sites; work camps; water treatment; waste water treatment; 
swimming pools; vehicles; medical centres; residences 

RWHSC 
member with 
site person 

20% 

4. Emergency Management Michael 

 EM Site/Building Plans (frames to be purchased for Plan displays 
in offices) Max & Brett 30% 

 EM Safety Boxes Aaron 40% 

 EM Signs with GPS coordinates Aaron 100% 

 EM Guide – Electronic Flipcharts – email reminder req’d to advise 
All Staff Jackie 100% 

 EM Waste Water Manuals Jackie & 
Paul 0% 

 EM Pool Manuals Jackie & 
Andrew 30% 

 EM Hall Manuals to be installed Jackie, Max 
& Brett 80% 

 EM – Holbrook Depot rep Bill 100% 

 EM – Manuals – printing, collating, binding Jackie, Di 0% 

 Status of GHSC Emergency Management Plans / Guides  

 EMP Culcairn Office Library; last drill 07/12/2016 bomb evac; 2017 drill due (armed hold 
up) Michael, Aaron EMP – 99% 

Drill – 0% 

 EMP Henty Office Library Jackie 0% 

 EMP Holbrook Library CTC Jackie 0% 

 EMP Holbrook Office; last drill 06/12/2016 sus-mail evac; 2017 drill due (bomb threat) Mark, Camilla EMP – 99% 
Drill – 0% 

 EMP Holbrook VIC Jackie 0% 

 EMP Hume Bank – Jindera Community Hub Shared Premises Suzanne 50% 
Drill 0% 

 EMP Culcairn Depot; last drill 17/03/2016 evac; 2018 drill due 03/18 (chemical incident) Aaron, Liam EMP – 99% 
Drill – 100% 

 EMP Holbrook Depot 
Drill 6/18 Jackie, Bill EMP – 50% 

Drill – 0% 

 EMP Jindera Depot; last drill 30/06/2016 evac 
Drill 9/18 Jackie, Lee EMP – 99% 

Drill – 0% 

 EM Guide Landfills Jackie, Andrew 30% 
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 Fire Incident Response MP Landfills Jackie, Andrew 90% 

 EMP Waste Water Sites Jackie, Paul 0% 

 EMP Swimming Pools Jackie, Andrew 0% 

 EM Guide Generic Electronic Flipchart for Desktops Jackie, Michael 
Rudebeck 100% 

 EM Guide Community Facilities to be installed Jackie, Max 80% 

 

EMP Jindera Community Hub, including Children Services 
TTA reviewed site and updated EMP; Aaron installed Assembly Area signage; initial Drill 
held 19/06/2018. EMP to be finalised and distributed. Deb and Betty to complete Warden 
training. 

Jackie, Di, 
Deanne, Aaron, 
Thurgoona 
Training 
Academy 

90% 

5. New/Other Business  

    

    

 

Review of Risks/Hazards/Incidents Status/Comment 

 2017: 136 in total; 2018 to date: 50 Di/Jackie ongoing 

1. Risks   

 Event Management – 2017: 211 in total; 2018 to date: 165 Jackie ongoing 

 Number of 2018 Risk Incidents (SafeHold P/L) to date: 36  

2. Hazards/Incidents   

 

Number of Incidents (SafeHold) from 2018 to date: 
Hazards – 0 
Near Miss – 2 
Environment – 1 
Personal Incidents – 9 
Property Related – 29 
Incident Only – 5 

  

 

Review of Claims Status/Comment 

1. Risk (StateWide Mutual Dashboard)   

 Number of 2018 Liability Claims (currently trending lower than all 
councils and higher than other regional councils) 6 1 finalised 
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Liability breakdown 2018 to date: 
- 5 liability: motor vehicle damage, road surfaces; trees 
- 0 property: residential assets, approvals 
- 1 personal: injury 
- 0 other category  

  

 Next StateWide Claims Review TBA  

2. WHS (StateCover Mutual SMART Dashboard)   
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 Number of Open Workers Compensation Claims (currently trending 
higher than all councils and other regional councils) 12 

Premium 
sensitive: 
15 

 

Open Workers Compensation breakdown 2018 to date: 
- 2009: Hearing – MTI  
- 2013: Knee – LTI  
- 2014: Shoulder – LTI  
- 2014: Back, Neck – LTI  
- 2015: Back – Declined  
- 2016: Shoulder – MTI  
- 2017: Shoulder – MTI  
- 2017: Hearing – MTI  
- 2018: Psych – LTI  
- 2019: Hand – MTI  
- 2019: Shoulders, Knees – LTI  
- 2019: Knee – LTI  

  

 Number of days since last Lost Time Injury (LTI) 44 Previous 
best: 216 

 Next StateCover WComp Claims Review 25/09/18  

 Number of active Non-work-related Injury Management cases 3  

 

Training / Activities (refer also to Calendar) Status/Comment 

RWHS Committee training: Risk, WHS, Emergency, First Aid. 
- RWHS Committee (TBA - customised course under development) 
- Emergency/Warden – 14 Nov at Thurgoona Training Academy 
- First Aid – Max, Hunter, Lee, Connor 

14 Nov – Emg/Warden 
26-27 Sep – First Aid  

Culcairn Office E-drill (Michael/Aaron to coordinate) Nov 2017 

Holbrook Office E-drill (Camilla/Mark to coordinate) Nov 2017 

Jindera CH E-drill (Deanne/TTA coordinating; Di & Jackie to observe drill) 19 June 2018 

ICAM Incident Investigation training (Kim Shultz StateCover Scholarship) 19 & 20 June 2018 

Traffic Control entry-level 4-6 July 2018 

Depot B’fast meeting and E-drill – Culcairn (Aaron/Liam to coordinate drill) TBA 

Depot B’fast meeting and E-drill – Holbrook (Bill/Hunter to coordinate drill) TBA 

Depot B’fast meeting and E-drill – Jindera (Lee/Connor to coordinate drill) 20 Sep 2018 

- New Employee Inductions: 2015-8; 2016-17; 2017-22; 2018-14 
- 11-13/08/2018 – Elevated Work Platform – 3  
- 30/08/2018 – Work Near Overhead Powerline Refresher – 14  
- 30/08/2018 – Confined Space Refresher – 1 
- 09/2018 – Traffic Control renewal – 1  
- 11-27/09/2018 – various Heavy Vehicle Licences – 7  
- 11-13/09/2018 – Elevated Work Platform – 3  
- 12-14/09/2018 – Traffic Control entry level – 1  
- 12/09/2018 – SpraySmart – 2  
- 20-21/09/2018 – Unsealed Roads – 2  
- 25-27/09/2018 – Elevated Work Platform – 4  
- 25/09/2018 – First Aid Refresher – 12  
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- 26-27/09/2018 – First Aid – 12  
- 27/09/2018 – Confined Space Refresher – 1  
- 09/10/2018 – Skin Checks (outdoor staff) – 55  
- 30-31/10/2018 – Asbestos Non-Friable Removal – 1  
- 7-9/11/2018 – Traffic Control entry level – 3  
- 12-14/12/2018 – Traffic Control entry level – 3  
- TBA – Backhoe/Loader 
- TBA – Chainsaw 
- TBA – Forklift  
- StateCover proposed training – on-site for managers and 

supervisors – Contractor Management; WComp & IM update (date 
TBC) 

- CIC (White Card) – update required for online participants  
- Working at Heights training – staff to be identified  
- Working with Children Checks? – staff to be identified? 
- TAFE NSW LG Skills Strategy – funded training – awaiting further 

TAFE feedback 
o Location of UG Services 
o Water Sampling and Laboratory Skills 
o Waste Management  

- TAFE NSW Skills for Business – subsidised training – awaiting 
further TAFE feedback for Digital Literacy: 

o MS Office – Work, Excel level 2-3 (indoor staff) 
o Electronic Devices (outdoor staff) – email, phones, iPads, etc 

- All Staff 2019 – The Resilience Project – booking request for May 
2019 submitted online – date TBA 

 
 

Meeting Closed at: xx 

Next Meeting: xx, 10am (after Consultative Committee meeting) 

ANNEXURE 7



 

 

 

GENERAL MEETING OF THE GREATER HUME YOUTH ADVISORY COMMITTEE 

Thursday 6 September 2018 commencing at 4.00pm 

PRESENT            Mitchell O’Keeffe 

Kassandra Body 

Natasha Spalding 

Tom Newton 

Joely Scott 

Genevieve White  

Mikaela Webster 

Library & Youth Services Team Leader: Susan Kane 

Customer/Library Service and Youth Development Trainee Emily     

Jones 

APOLOGIES:  Rebecca Combridge 

Library & Youth Services Team Leader: Susan Kane 

Holly Davidson 

             Hayden Honeywell  

   Liam Upton 

 

ACKNOWLEDGEMENT OF COUNTRY 

Chairperson Mitch O’Keeffe offered an Acknowledgement of Country at the commencement 

of the meeting. 

CORRESPONDENCE IN 

No Correspondence In 

CORRESPONDENCE OUT 

No Correspondence Out 

MINUTES OF THE PREVIOUS MEETING 
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The minutes of the meeting of Greater Hume Youth Advisory Committee at Culcairn Library 

as printed and circulated, were confirmed as a true and accurate record of the proceedings 

of Thursday 2 August 2018 meeting. Moved Mitchell O’Keeffe, Seconded Kassandra Body. 

BUSINESS ARISING FROM PREVIOUS MEETING 

Heywire Grant  

 Library & Youth Services Team Leader: Susan Kane informed the Youth Committee that we 

were successful in our grant application to hold a festival of possibilities in Henty next April. 

Susan Kane told them of the participants that are willing to have a stall at the festival – 

including the shop owners, Kayla Muller Bootcamp and the Klemke’s Spit Roast. The Youth 

Committee all agreed to participate each in their own section on the night to make it run as 

smooth as possible.  

Action: To hold a Heywire Grant meeting on Monday 24 September at 4pm in the Henty 

Library – with all participants invited   

Henty Street Scape Party Ideas 

A decision was made that at the Henty Street Scape Party the Youth Advisory Committee 

would hold the game ‘Ring Toss’ and ‘Can Knock-down’ as their events. The ‘Ring Toss’ is 

to be provided by Tom Newton and Genevieve White and the ‘Can Knock-down’ is to be 

made before the event. It was decided that a small prize should be handed out with each win 

and a raffle ticket as well for the major draw at the end of the night. The prize of the major 

raffle was thought to be a pre-paid voucher card for the winner to use – wasn’t voted upon 

as yet 

Action; Library & Youth Services Team Leader: Susan Kane to look into the possibility of a 

pre-paid voucher being the prize 

October School Holiday Program 

Library & Youth Services Team Leader: Susan Kane told the Youth Committee of the idea to 

hold a Youth Activity Night out at Jindera in the Village Green. The night consists of dinner, 

pancake dessert, the big blow-up screen with video games and big outdoor wooden games 

to play. The Youth Committee all agreed to the idea. They were eager to participate 

throughout the night. The committee agreed to have games like Connect 4 and chess to play 

while taking turns in the video game competition  

Action: Library & Youth Services Team Leader: Susan Kane to look into the video game to 

play  
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            Customer/Library Service and Youth Development Trainee Emily Jones to look into 

the Wooden Outdoor Games for the night 

Headspace Program 

Customer/Library Service and Youth Development Trainee Emily Jones discussed the 

possibility of partnering with Headspace on a holiday program in October. Bree from 

Headspace has talked about the possibility of holding a games afternoon in the Greater 

Hume area to start a community connection and asked if the Greater Hume Council Youth 

Advisory Committee would be willing to help out at the event. The Committee was excited to 

help out at the event depending on the date of the event.  

Action: Customer/Library Service and Youth Development Trainee to send that message 

back to Bree and keep in contact with her leading up to the event 

Brocklesby Movie Night 

Library & Youth Services Team Leader: Susan Kane informed the Youth Committee of 

Brocklesby Primary Schools want to use the Blow –up Screen for a community movie night 

to fundraise money for the Farmers in Drought. The Youth Committee were more than 

happy to allow the screen to be used for their movie night.  

BUSINESS ARISING 

Henty Show Society Volunteers  

Customer/Library Service and Youth Development Trainee Emily Jones asked the Youth 

Committee if any would be interested in helping the Henty Show next February.  

Action: The Youth Committee will get back to Emily Jones about the possibility of helping out 

at the Show 

Next General Meeting to be Thursday 1 November 2018 at the Culcairn at 4pm. 

Meeting Closed 5pm.  

Chairperson………………………………………… 

 Date……………………………………. 
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